
Results Query Filter Webinar
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Meet Your Trainer

Jaime Ransom

Training Specialist
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Learning Objective

Help Report Writers understand best practices for using the query filter in 
results so that users feel confident when narrowing data sets within Results 
reports.
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Agenda

Query Filter

Advanced Query Filter

Filtering Overview

Query Filter

Advanced Query Filter 
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Filtering Overview
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Filtering Overview

Three Key types

• Query Filter

• Report Filter

• Input Control
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Filtering Overview

Query Filter

• Applies to whole report

• Can be prompted
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Query Filter
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Query Filter

• Narrow data in report

• Optimize report speed

• First layer of filtering
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Query Filter

Three Components

• Filter Function
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Query Filter

Three Components

• Filter Function

• Filter Type
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Query Filter

Three Components

• Filter Function

• Filter Type

• Prompt Properties
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Query Filter

Steps

1. Select desired data element(s)

2. Select filter function

3. Select filter type

4. Configure prompt properties (if 

applicable)
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Advanced Query Filter 
Skills
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Advanced Query Filter Skills

Three Types

• And / Or Condition

• Consolidate Prompts
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Advanced Query Filter Skills

And / Or Condition

• Changed by double clicking text

• And returns exact match on all filters

• OR returns records that match any one or more of the filters 
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Advanced Query Filter Skills

Consolidating Prompts

• Reduces Prompts to be completed

• More User Friendly
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Additional Resources
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Additional Training Opportunities

• Knowledge Base Articles – Search in Chat

• On-demand Videos in our Bonterra Academy

• Free Webinars & Recordings

• Foundations - Intensive Multiday Trainings that Cover the Basics

• Labs - 2 hr Live Trainings on Specific Topics and Capabilities
Build confidence and knowledge 

in our software.

https://academy.bonterratech.com/
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Customer Support

Reach out to our Customer Support Team with 

Questions or Concerns.

Weekdays 7am – 7pm CST via chat or through email: apricot@bonterratech.com

mailto:apricot@bonterratech.com?subject=Case%20Management%20-%20Support%20Request
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Q & A

• Ask questions about functionality covered in this training

• Ask trainer to redo a demo

• Ask real-life application questions

• Or sign off and we will see you in the next training!

We value your feedback!



Thank you for attending!

We hope to see you
 in future trainings.
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