Results Query Filter Webinar
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Meet Your Trainer

Jaime Ransom

Training Specialist
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Learning Objective

Help Report Writers understand best practices for using the query filter in
results so that users feel confident when narrowing data sets within Results
reports.
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Agenda
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Filtering Overview
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Filtering Overview
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Three Key types < @ apricot wetcome: Resuitso Formatting & Design Starter Report[1] ~
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* Report Filter

Report1 +
* |Input Control

X
Report 1
e——
Record Id First Last Date of Birth_ Gender ldenti Race_202 Ethnicity_161 Primary Lang City State

1,228 f Kyle Butler 11780 Male African Amerii Hispanic Spanish Cincinnati OH

1,291 fJames Monsteve 101739 Male Asian Mon-Hispanic English Hope ME

1,292 fJasmine Smith 32888 Female Multi-Racial = Hispanic Spanish Hope ME

1,293 § Kelly Johnson 1/19/53 Male Asian Mon-Hispanic  English Stockbridge | GA

1,294 | Sarah Johnson 4/26/65 Female Caucasian Mon-Hispanic English Lawrenceville GA

1,295 § Lauren Kelley 6/23/94 Female Asian MNon-Hispanic  English MNapa CA

1,296 §Cali Bennett 1111789 Female African Amerii Non-Hispanic English Cincinnati OH

1,297 § Caitlin Weisman 1212101 Female African Amerii Non-Hispanic English Cincinnati OH

1,298 fRay Foberts 1/1/66 IMale Caucasian Hispanic English Lawrenceville GA

¢¥ Bonterra.



Filtering Overview

Query Panel

Query Filter e ® ® ®

« Applies to whole report Query 1 v .
apricot_101068 Participant Profile_2.unx Result Objects . y -
* Can be prompted Type here to filter the iree (S| '

cEc Participant Mame_2 & of Race_147 = Monthly Income_282

> < Programs

= Record id i Gender_8 i Date of Birth_95 icfe Client Status_96

o Sites -
: b Employed_328

o Client Email_37

o= Client Phone Number_7 Query Filters

¢ o Client Status_96 ca:) Client Status_96  In List ~  Active

<f= Date of Birth_95

f- Employed_328

- Employer_284 Data Preview

o Ethnicity_444 Type a text to filter the values

~:£r-n Gender_8

Apply Changes and Close  Cancel
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Query Filter

¢¥ Bonterra.



Query Filter

Query Panel

« Narrow data in report iz B © ®
k

« Optimize report speed Query1 v

apricot_101068 Participant Profile_2.unx .
Result Objects V., X i

e First |ayer of ﬁ|tering Tyvpe here to filter the tree Q 4 '
aﬂs Monthly Income_282

> < Programs

= Record id i Gender_8 i Date of Birth_95 icfe Client Status_96

cEc Participant Mame_2 & aﬁa Race_147

o Sites -
: b Employed_328

o Client Email_37

o= Client Phone Number_7 Query Filters

¢ o Client Status_96 ca:) Client Status_96  In List ~  Active

<f= Date of Birth_95

f- Employed_328

- Employer_284 Data Preview

o Ethnicity_444 Type a text to filter the values

~:£r-n Gender_8

Apply Changes and Close  Cancel
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Query Filter

Three Components

* Filter Function
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Quiery Filters

li
)

ik Client Status_96

Equal to

Not Equal to

Im List

Mot In List

Bebwean

Mot Between

Greater than

Greater than or Equal to

Less than

Less than or Equal to

Matches pattern

Different from pattern

Both

Except

Is Ml
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Query Filter

Three Components

* Filter Function

» Filter Type
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Query Filters

> | |.DH=' Client Status_96 | In List ~~ Enter value(s) for Client Status_96 {@}
< | |

Constant

Value(s) from list

v Prompt
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Query Filter

Prompt Properties

Three Components

 Filter Function
: ¢) New prompt
» Filter Type

, ’arameter from universe
« Prompt Properties Farameter from univer

Prompt text: Date of Birth

Prompt rties
Prompt with List of Values

v| Keep last value(s) selected Optional prompt
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Query Filter

Steps
Select desired data element(s)

Select filter function

Select filter type

W e

Configure prompt properties (if
applicable)
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Query Panel

Add Query ~ ¥ @ &

L]
Query 1 -~

apricot_101068 Participant Profile_2.unx .
Result Objects

Tvpe here to filter the free Q 3 g

» b Programs b3 cE:! Participant Name_2 & d:hv Raca_147

= Record < : tg -

- tcfo Gender_8 icfe Date of Birth_95
» o Sites g

: i o Employed_328
> Client Email_97
1 o Client Phone Number_7 Query Filters
Gl Stans b > cﬂ:— Client Status_o4 Active
= Date of Birth_95 <

f= Empleyed_328

<f Employer_284 Data Preview

< Ethnicity_444 Type a text to filter the values

4= Gender_8

Vi x W

i Monthly Income_282

idb Client Status_96

Apply Changes and Close

Cancel
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Advanced Query Filter
Skills
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Advanced Query Filter Skills

Three Types Query Filters
 And/ Or Condition > ! § Date of Birth_199 | Lessthan ~ | 1/1/2000
. £
* Consolidate Prompts B0 i<k Primary Language_212 Notinlist -~  English

:<f Secondary Language 213 NotlnList -

English
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Advanced Query Filter Skills

And / Or Condition
« Changed by double clicking text

 And returns exact match on all filters

* OR returns records that match any one or more of the filters

G% Secondary Language_499 | In List -~ Spanish

Query Filters
_ 2 ' < Primary Language_498 | InList -~ Spanish
<
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Advanced Query Filter Skills

Consolidating Prompts

* Reduces Prompts to be completed

* More User Friendly
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Prompts

Search

*Enter Enrollment Date_84 (Start)

*Enter Enrollment Date_£4 (End) B efo re

*Enter Assistance Date_491 (Start)

"Enter Assistance Date_491 (End)

Search

*Start Date

*End Date

Prompts
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Additional Resources
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Additional Training Opportunities

« Knowledge Base Articles — Search in Chat

« On-demand Videos in our Bonterra Academy

* Free Webinars & Recordings

« Foundations - Intensive Multiday Trainings that Cover the Basics

« Labs - 2 hr Live Trainings on Specific Topics and Capabilities

Build confidence and knowledge
In our software.
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https://academy.bonterratech.com/

Customer Support

Reach out to our Customer Support Team with
Questions or Concerns.

Weekdays 7am — 7pm CST via chat or through email: apricot@bonterratech.com
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mailto:apricot@bonterratech.com?subject=Case%20Management%20-%20Support%20Request

Q&A

» Ask questions about functionality covered in this training
« Ask trainer to redo a demo
» Ask real-life application questions

* Or sign off and we will see you in the next training!
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Thank you for attending!

We hope to see you
in future trainings.
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