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Accessing Targeted Email in EveryAction

Log in to 
EveryAction

Locate and 
Access 

Targeted Email 

Create a 
new/existing 

email 
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Accessing Targeted 
Email 
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Creating a New/Existing Email 
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Create a list 

• Select Create a new saved Search 
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Create a list 

Create a new 

search 
Save the new 

search 
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Let’s try it out!
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Create a list 

Step 1: Select Targeted Email 

Step 2: Create New/Existing Email 

Step 3: Select create a new Saved Search 

Step 4: Create the list and save that list 

Step 5: Select from the saved search your new 

saved list 

Step 6: Continue to complete your email 
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What’s next?



Additional Resources
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Support

• Contact your System Administrator

• Email help@EveryAction.com

• Call (202) 370-8050

• Submit a Support Request Ticket from the Main Menu of the 

EveryAction CRM 

mailto:help@EveryAction.com
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Help Center Resources

• How to: Track Targeted Email performance and statistics

• Fundamentals: Email performance terms

• Training Webinar: Sending and Reporting on Emails

• Improving Email Deliverability with Email Scoring

https://help.everyaction.com/s/article/2178494-email-performance-and-statistics
https://help.everyaction.com/s/article/kA0f30000004RkqCAE
https://help.everyaction.com/s/article/Training-Webinar-Sending-and-Reporting-on-Emails
https://help.everyaction.com/s/article/Improving-email-delivery-with-Email-Scoring
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Additional Training

• Bonterra Academy: 

https://help.everyaction.com/s/article/Bonterra-Academy-Self-

Signup

• Foundational Webinar Series

• Upcoming initiatives

• Videos in Bonterra Academy

https://help.everyaction.com/s/article/Bonterra-Academy-Self-Signup
https://help.everyaction.com/s/article/Bonterra-Academy-Self-Signup


Thank You for Attending!
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