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Let’s get ready to roll!
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Accessing Payment Gateways in EveryAction

Log in to 
EveryAction

Locate and Access 
the Payment 

Gateways Menu

Choose "Request 
Gateway"
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What You’ll Need: A 
Primer
1. Organizational Information

I. Tax ID Number

II. Legal Business Name

III. Business Address

IV. Business Number & Website

2. Personal Info for Account Holder

I. Legal Name

II. Personal Address

III. Email

IV. Job Title

V. DOB

VI. Social Security Number

3. Bank Deposit Routing and Account Number
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Requesting Your Gateway
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Accessing Payment Gateways in EveryAction

If any users here were unable to access the Payment Gateways menu,

please type an emoji in chat or raise your hand.

Log in to 
EveryAction

Locate and Access 
the Payment 

Gateways Menu

Choose "Request 
Gateway"
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What’s next?
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With a completed gateway, we can:
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Additional Resources
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Additional Learning Opportunities

Currently, EveryAction has an expansive (and growing!) library 

of webinars available to review tasks like:

• Creating Online Actions

• Sending Targeted Emails

• Adding New Users

• Creating Contributions

• Configuring Your Codes

• And much more!
Build confidence and knowledge 

in our software.

https://www.bonterratech.com/training#everyaction

https://www.bonterratech.com/training
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Support

• Contact your System Administrator

• Email help@EveryAction.com

• Call (202) 370-8050

• Submit a Support Request Ticket from the Main Menu of 

the EveryAction CRM

mailto:help@EveryAction.com


14

Q & A

• Ask questions about functionality covered in this training

• Ask real-life application questions

• Or sign off and we will see you in the next training!

We value your feedback!



Thank you for attending!

We hope to see you
 in future trainings.
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